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REQUEST FOR RECORDS 

 
 
STUDENT’S NAME: _____________________________________________________ 
 
Enrolling Grade Level: ___________​ Enrollment Date: ________________ 
 
School:​ ______________________________________________ 
 
Address: ​ ______________________________________________ 
 
Phone: ​ ______________________________________________ 
 
Fax: ​ ​ ______________________________________________ 
 
Please include the following information:  

●​ Transcript of Grade 
●​ Date of Enrollment/Last Date Attended 
●​ Birth Certificate 
●​ Health/Immunization Records 
●​ Special Education Records 
●​ Other Confidential Information 
●​ Standardized Test Scores 
●​ Attendance Records 
●​ Discipline Records 
●​ Gifted Education Records 

 
_____________________________​ ​ __________________________ 
Signature – School Official​ ​ ​ Date 
 
_____________________________​ ​ __________________________ 
Signature – Parent/Guardian​ ​ ​ Date 
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